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VACANCY ANNOUNCEMENT
POSITION
Manager, Human Resources Services

Revised & Extended
GENERAL
Under direction of the Associate Vice President (AVP), responsible for administration of the
DESCRIPTION
College’s compensation/classification program, performance evaluation program, and assistance to the Associate Vice President in the administration of employee/labor relations programs. Maintain confidentiality and integrity of employee files, maintain College HRIS, and provide direction and supervision to support staff in support of Human Resources programs and services. Other related duties as assigned. 
MINIMUM
Master’s Degree in Human Resources, Business Administration, Industrial & Labor Relations
QUALIFICATIONS 
or related field. Will give consideration to a Bachelor’s degree in Human Resources, Business Administration, Industrial & Labor Relations or a related field with significant Human Resources experience. Five or more years of directly related HR experience also necessary. Computer proficiency at an intermediate level and technical aptitude. Ability to produce and analyze HRIS reports. Effective supervisory experience. Excellent written and verbal skills. Capable of effective planning and priority setting. Ability to manage several complex projects simultaneously while working under pressure to meet deadlines and bring timely solutions to issues. Must maintain knowledge of pertinent federal and state regulations. Experience in a union environment, SHRM-CP or SHRM-SCP credential along with knowledge of Monmouth County and its communities preferred. 
SALARY
Annual Salary is $73,522 (A5)
 


BROOKDALE

Brookdale Community College is an innovative and comprehensive open admissions COMMUNITY
institution located in Monmouth County, New Jersey.  We encourage interested parties to visit COLLEGE

our website at www.brookdalecc.edu.

APPLICATION 
Brookdale Community College has a complete online application process.  Please visit our
PROCESS
website at www.brookdalecc.edu – “Jobs@Brookdale” then “Brookdale employment opportunities listings” to view current jobs at the College, create an online application and apply for positions.  Application materials are only accepted for current positions and must be submitted prior to the closing date.

If you have any questions regarding the Online Employment System or for assistance in applying, please contact us at 732-224-2231 or email at hrdept@brookdalecc.edu.

Previous applicants do not need to reapply- application materials still under full consideration.
Office hours for Human Resources are 8:30 AM-5:00 PM Monday through Friday.  The office is located in the Brookdale Administration Center on the first floor – use Parking Lot #3.
We are an Equal Opportunity/Affirmative Action Employer encouraging diversity.
Date Posted:
9/1/17
Close Date:
Open until filled
